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1. OOmme MOJI0KEHUS

1.1. Hacrosmmii PermameHT pa3paboTaH B IEISIX CHUCTEMAaTU3aIMKM pabOTHI C
AJICKTPOHHOH ITOYTOH 00pa30BaTCIIBHOIO YUPEIKICHUS M OMPEACISICT TOPSIOK
paboTHI C HEHM OTBETCTBECHHBIX JIOJDKHOCTHBIX JIHIL.

1.2. Hopmsel Hacrosimero PeriameHTa pacnpoCTpaHSIOTCS Ha 3JICKTPOHHBIC
ajzipeca, HCIOJb3yeMbIe IS OQHUIMAILHON KOPPECIOHICHIIUH, a HMCHHO:
o(pHIMATBHBIA aJIpec YUPEIKICHHUS U MPH HEOOXOIUMOCTH aapeca OTIACTbHBIX
JOJDKHOCTHBIX JIUIT YUPEIKICHHS.

MynununanbHOe 00111e00pa3oBaTelibHOE aBTOHOMHOE yupexaeHue MbOY
«COII Ne7» r. I'poznoro (nanee - OY) umeer opuiuaibHbIA aapec JIEKTPOHHOM
noYThI: §rozny-sch-7@yandex.ru.

1.4. DOnextponnas moura B OY MOXeT HCHOIB30BATHCS TOJBKO B

aJIMUHUCTPATUBHBIX U 00pa30BaTEIbHBIX LENSX.

1.5. Tlo »snexktponHoit mnoure B OV mnpousBogutTcs oOMeH uHPopManmen
3aKOHOJATEIBHOT0, HOPMATUBHO-IIPABOBOI0, YYEOHOro, y4eOHO-METOJUYECKOTO
XapakTepa MEXAYy YUPESKICHUSAIMH 00pa3oBaHuUs, OpraHaMu yIpaBiCHUS
0o0pa3oBaHMEM pa3HbIX YPOBHEW, MOCTABIIMKAMH OOOpPYIOBaHUS U MAaTEpHAJIOB,
HNOJPSIAYMKAMU,  TIOCTaBIIMKAMU  YCIAYr M JOpPYTMMH  OpraHU3alusMH,
OPEINpUITUSIMA U YUPEKICHUSIMH, CBSI3aHHBIMM € 00pa3oBaTelIbHBIM
YUpEXKACHUEM JOTOBOPHBIMU TJIM UHBIMU 0053aTEIbCTBAMHU.

1.6. DiekTpoHHOE COOOIEHHEe HE JOJKHO COAEpXKaTh CEKPETHOU U
KOH(QUACHIMATBHOW HH(POpMAILMU, MEPCOHANbHBIX JaHHBIX COTPYJIHUKOB MU
00yJaroIIIXCsl.

1.7. DOnekTpOHHOHM TMOYTOM MOTYT IMOJb30BaThcad anMuHHcTpauus OV,
OTBETCTBEHHOE JIMIIO 3a DBJEKTPOHHYIO mouty u cortpyanuku OY (manee -
[Tonp3oBarenu), ecnu uHpopMalus He npotuBopeuut 1.1.4, u n.1.5, HacTosmIero



Permamenra.

1.8. [Tonb3oBaTeIsiM JIEKTPOHHOM MOYTHI 3aIPEILICHO:

- y4acTBOBaTh B PAacChUIKE COOOIIEHUM, HE CBSI3aHHBIX C 00pa30BaTEIbHON WU
aJIMUHUCTPATUBHON JesiTeIbHOCThIO OV

- TIepechlIaTh MO MPOW3BOJBHBIM aJpecaM He 3aTpeOOBaHHYIO MOTPEOUTEIISIMU
uHpopMaIuio (cnam);

- OTHPABJIATH COOOIIECHUS MPOTHBO3aKOHHOTO MJIM HEATHYHOTO COJICPKAHUS;
WCITOJIb30BAaTh MAaCCOBYKO PACCBUIKY JJICKTPOHHOW TIOYTHI, 32 HCKIIOYCHUEM
HEOOXOMMBIX CIIy4aeB.

1.9. B nensix nmpenoTBpalieHus notepu nHbopmaiuu u odecreueHus 6€30nacHOCTH
OQUITMATBHOTO 3JIEKTPOHHOTO MOYTOBOIO SIUKA BCE MOIB30BATEIN IEKTPOHHOM
MIOYTHI 00SI3aHBI BBITIOJIHSTH CICAYIOIIHE MPaBHIA;

- HE yKa3bIBaTh 0€3 cIy:KeOHOH HEOOXOJMMOCTH aJIpeC 3JEKTPOHHOU MOYTHI B
Pa3TUYHBIX DJICKTPOHHBIX aHKETaX:

- HE OTKPBIBATh U HE 3aITyCKATh JIFOOBIE BIOYKEHHUS MICKTPOHHOM IMOYTHI, €CIIH OHH
JIOCTABJICHBI U3 HEU3BECTHBIX UM HEHAAEKHBIX HICTOYHUKOB.

1.10. Hacrosimumii PernmameHT uMeeT cTaTyc JOKaabHOTO HOpMaTuBHOTO akta OY.
1.11. Ionp3oBaTenu AIeKTPOHHOMN 1TOUTHI OY TOHKHBI CTPOTO COOJII0IATh TaHHBIH
Permamenr.

2. llopsinok o0padoTKH, Mepeaayn U NpUéMa JOKYMEHTOB MO 3JIEKTPOHHOI
noure

2.1. Ins oOpaboTku, nepeaaun U npuéma UHPOpPMaIUU MO SIECKTPOHHON MOYTE B
OY mpukazoM IUpeKTopa Mo MIKOJIe Ha3HAYaeTCsl OTBETCTBEHHOE JIUIIO - ONIEPaTop
ANIEKTPOHHOM nouThl (Hanee - Oneparop).

2.2. OY pomxHO obecrneunTh Oecriepe0oitHoe (QYHKIIMOHUPOBAHUE DIIEKTPOHHOM
MOYThl B TEUEHHE BCEro paboyero BpeMEHHM yupexkaeHus (pabouero BpeMEeHH
Omneparopa).

2.3. Omepatop 00s3aH PEryJIpHO MPOBEPATh OGUIHAIBHBIN AIEKTPOHHBIM
nouToBbIH smuK OY Ha MpeMeT HATMYIUS HOBBIX MTMCEM B TEUCHHE BCEro pabovero
JTHSL.

2.4. Tlpu nmosy4eHUH dIEeKTPOHHOTO coobmenus Omneparop:

- OCYIIECTBIISICT aHTUBUPYCHBIA KOHTPOJIb BXOSIIEH KOPPECTIOH ICHIINH;

- PETUCTPUPYET JOKYMEHT B JKypHaJIC BXOMIAIINUX JOKYMEHTOB (TOJIBKO
opuIManbHble JTIOKYMEHTBI, pEKJIaMHble U HH(POPMAIMOHHBIE PACCHUIKA HE
PErUCTPUPYIOTCS);

- mepenaéT AOKYMEHT Ha PAaCCMOTPEHHE TUPEKTOPY IIKOJIBI JIJIS OMpEeaeiICHUs
MOJTy4aTesis MUChMa (B OTCYTCTBUU TUPEKTOPA - OJJHOMY U3 €r0 3aMECTUTEIIEH ) WITH
B CIyyae YyKa3aHUs HEMOCPEACTBEHHO ajpecary. Ecim NHUCBMO COIEPKUT



MOSICHSIFOIIIMIA TEKCT K BIIOKEHHUIO, €r0 HEOOXOJUMO TaKXke Mepenarh ajpecary
BMECTE C BJIO)KEHHEM (pacrevyaTaHHbIM UM B 3JIEKTPOHHOM BHJIE);

- IIPY NOJyYEHUH BaXKHBIX IUCEM, TPEOYIOLIUX MOATBEPKIACHMS 0TBETa, OnepaTop
00s513aH OTIPABUTh TAKOE MOJATBEPIKICHUE.

- B CJIy4ae HEBO3MOXKHOCTH MPOUYTEHUS SJIEKTPOHHOTO COOOIIEHUS YBEIOMIISIET 00
3TOM OTIPABUTEIS.

2.5. [Ipu oTnpaBke 37eKTPOHHOTO coodiieHus: OmnepaTop:

- OCYILIECTBJISIET aHTUBUPYCHBI KOHTPOJIb UCXOIAIIENH KOPPECIIOHACHIINY;

- TNPUHUMAET OT COTPYIHUKOB OY 0popMIIEHHBIE TOKYMEHTHI B COOTBETCTBUU C
TpeOOBaHUAMU, NPEABIABIAEMbIMU K 0QOPMIICHUIO OPUIMAIBHBIX JOKYMEHTOB, B
JIEKTPOHHOM BUJIE;

- PErucTpUpYyET JOKYMEHT B KypHAJIe UCXOIAIIMX TOKyMeHTOB. [lepenaBaemble ¢
MOMOILBIO  3JIEKTPOHHOW MOYTHl O(HUIHMAIBHBIE JOKYMEHTBl JOJKHBI HMETh
UCXOMISIINI pErucTpauOHHbIN HOMED, KOTOPBIN IIPOCTABIIACT
JEJONPOU3BOIUTEID:

- Tepel OTHPaBICHUEM COOOILIEHUS HEOOXOIUMO MPOBEPSTH MPAaBONUCAHHUE U
rpaMMaTHKy TeKcTa coo0meHus. TekcTel Oonbloro o0bEMa KeIaTesIbHO
OTIIPABIISATH B BUJIE CIIOKEHHUS;

- TIpU OTHpaBKE BaXHBIX nuceMm, Onepatop JOJKEH yKa3aTh B COOOUICHUH
HEO0OXOAMMOCTb MOATBEPKICHUS MTOTYUYEHUS TUCbMa aJIPECaTOM.

2.6. Bce mepenaBaembie yueOHO-METOIWYECKUE M CIPABOYHO-MH(POPMAIIMOHHBIC
MaTepHualbl T0JKHBI IEPEIaBATHCS C COMPOBOAUTEBHBIM MTUCHMOM. {7151 OTIIpaBKU
3JIEKTPOHHOT'O COOOIIEHMSI TI0JIb30BaTENb O(POPMIIET JOKYMEHT B COOTBETCTBUH C
TpeOOBaHUSAMM I10 JEJONPOU3BOJICTBY.

2.7. Ilpu odopmiieHUH 3JIEKTPOHHOTO COOOIIEHUsI O0s3aTEeNbHBI K 3arOJHEHUIO
CJIETYIOLIUE TIOJIS:

- aJpec NoJyvaTels;

- TeMa AJIEKTPOHHOI'O COOOIICHMUS;

- TEKCT JICKTPOHHOTO COOOIIeHUsI (MpU HEOOXOIUMOCTHU, MOTYT OBITh BJIOKEHBI
(aiiibn);

- koHTakThl oTnpasurens (O.M1.0., nomkHOCTE, Tenedon).

2.8. OrmpaBka M TMOJY4YEHHE OJICKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS C
UCIIOJIb30BaHUEM MPOrPAMMHBIX MPOAYKTOB, MpEIHA3HAYEHHBIX IJi1 padOThI C
ANEeKTpoHHON mouTo B OVY. DNEKTpOHHbIE JTOKYMEHTHI AYONUpPYIOTCS MpH
HEOOXOJMMOCTH B BUJI€ KONHUM HAa OyMa)KHbIX HOCHUTENSIX C IPUCBOCHUEM HOMEpa
BXOJISILIETO MM UCXOJAIIET0 JOKYMEHTA.

2.9. Ilo ¢dakty u3meHeHus: 0UIIUATBHOTO 3JEKTPOHHOTO MOYTOBOro sAmuka OY
Omnepartop 00s13aH CBOEBPEMEHHO yBEJAOMUTh HWH(GOPMALMOHHBIM MHUCHMOM
JHenaprameHT obpazoBanusi Mapuu r. I'po3HOro, a Takxke APYrux aapecaTtoB U3



anpecHnoit kauru OY, o0HOBUTH HHpOpManuio Ha caiite OY ¢ ykazaHuUEM JaThl, C
KOTOPO N3MEHEHUS BCTYMAIOT B CUITY.

3. Pacnpenesienne OTBETCTBEHHOCTH

3.1. OTBETCTBEHHOCTh 3a HEpasIIallleHHE Mapoiisi OPHUIMATBEHOTO 3JIECKTPOHHOTO
nouToBoro suka OY Hecér Onepatop.

3.2. OTBETCTBEHHOCTh 332 HEHAJICIKAIIYIO MOATOTOBKY MH(OpPMAIIUU K Tepeaade
HecET aBTOp WH(POPMAITUH.

3.3. OTBETCTBEHHOCTh 3a HeHaaJexaliee 0hopMIICHHUE JIEKTPOHHOTO COOOIICHHUS
U 32 OTIPABKY aJipecaTy U MOJTy4YeHHUE IEKTPOHHOM MouTkl Hec€T OrnepaTop.

3.4. OTBETCTBEHHOCTH 32 PYHKIIMOHUPOBAHKE JIEKTPOHHOTO JJOKYMEHTO000pOTAa B
OY wnecér nqupekrop OV.

4. PekoMeHANM K HACTPOIKAM MOYTOBOI0 KJIHEHTA

4.1. DNeKTpoHHBIE MHUChbMA O0053aTEIBHO JOJKHBI OBITH MOJMUCAHBI JIUIIOM,
MIPOU3BOIMBIINM OTIPABKY KoppecnoHaeHnu. Heo0xo1mmMo HacTpouTh OYTOBBIM
KJIIMEHT JJIsi aBTOMATUYECKOW BCTABKH IMOANUCHA B MOYTOBBIE OTIIPABIICHHUS.
[loanuce nmomKHA coAep)KaTh: WMs, OTYECTBO U (aMIIIMIO OTIPABUTEIS,
JIOJDKHOCTh, Ha3BaHUE OOpa30BaTELHOIO YUYPEXKACHHUS, HAa3BaHHUE TOpojia WU
JpYyroro  HAaMMEHOBAHUSA  HACENEHHOrO0 TMYHKTA, KOHTAaKTHOro TenedoHa
OTHPABUTEIIS.

4.2. TTpu monyuennu CITAMa (HexxenaTensHbIe 2JEKTPOHHBIC MMCbMa, KaK MPaBUIIO0
PEKIIAaMHOTO XapakTepa), OTBETCTBEHHOE JIMIIO OOS3aHO Cpa3y YIAIUTh TaKhe
MMCbMa, HE OTKPBIBas BJIOXKEHHUE (SKEJIATENIbHO JT00aBUTH OTIPABUTENS B CIHCOK
3a0JIOKUPOBAHHBIX OTIIPABUTEIIEH ).

4.3. He pexomeHayeTcs yaIsITh BXONAIIME W WCXOMSIIAE MHUChMAa B TEUCHHE
yueObHoro roaa. B nanpHeliiem, BO H30eXaHUE TEPENOTHEHUS AJICKTPOHHOTO
AIUKA, CTapble HEaKTyallbHbI€ MHUChbMAa MOXHO yHaauTh. [l coxpaHeHus
KOPPECIMOHEHIIUU, B CIydyae BO3HHKHOBEHHUSI HEHCIPABHOCTH >KECTKOTO JIHMCKA,
MOYHO MEPUOJIMYECKHU CO3/1aBaTh apPXUBHYIO KOMHIO.

4.4, XenarenbHo cHOPMHUPOBATH CTPYKTYPY MATMOK IS YIIOPSAOUSHUS BXOSAITUX
coobmennii. Bce mepemaBaeMbie MO SIEKTPOHHOW MOYTE BiOKeHUS ((aiibn)
JOJDKHBI OBITH TIPEIBAPUTEIHLHO MPOBEPEHBI AHTUBUPYCHBIMH CPEICTBAMMU.

4.5. B kauecTBe OCHOBHOTO TOYTOBOIO KJIMEHTA PEKOMEHIYETCS HCIIOJIh30BaTh
Snanexc Iloura.

5. Oco0ble noJ10KeHUsA
5.1. AKTyanbHbBIN Taposib OT O(QUIHMATBHOTO ANEKTPOHHOTO aapeca OY xpaHurtcs B
3areyaTaHHOM Buje y pykooautens OVY.



5.2. B cinydae mepeycTaHOBKM OIEPAIIMOHHOM CHUCTEMBbl Ha KOMIIBIOTEPE WIIH
3aMEHbl CUCTEMHOTO OJI0Ka, Ha KOTOPbII MPUXOJUT 3JEKTpoHHas nouta OY. mis
BOCCTAHOBJICHUSI PAOOTHI DJIEKTPOHHOM TMOYTHI HCIIOJIB3YETCs 3areyaTaHHBIN
KOHBEPT C MapoJjeM.

5.3. Ilpu ytepe mapoiii OT 3JIEKTPOHHOTO IOYTOBOTO SIIMKAa OTBETCTBEHHBIH
COTPYIHHK 32 pabOTy C 3JEKTPOHHOM MOYTOM 00paIaeTcst B CIy>K0y MOIIEPIKKH.
5.4. B cnyyae OTCYTCTBHUSI OTBETCTBEHHOT'O COTPYAHHKA 3a pabOTy € 3JIEKTPOHHOM
MOYTOM ero oOA3aHHOCTU Bo3Nararorcs pykoBogutenaeM OV Ha apyroro
COTpYIHUKA.

Cpoxk neiicTBHsI perjiaMeHTa He OTPAHUYEH.
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