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1. OBIIME ITOJIOXKEHUA

1.1. Hacrosimee Ilonoxenue pazpaborano Ha ocHoBaHuM cT. 24 Kouctutynuu PO, . 14
TpynoBoro konekca P®, denepansroro 3akona ot 27.07.2006 Ne 149-®3 «O6 urdopmarmm,
uH(popMaTuzanuu u 3ammre uHpopmanun» u denepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3
«O  TepCOHANBHBIX  JTAHHBIX».

1.2. Iensto IlonoxeHus sBiseTcs 3alllUTa MEPCOHANbHBIX JIAHHBIX pPaOOTHUKOB OT
HECAHKIIMOHMPOBAHHOTO JIOCTYIA, HENPaBOMEPHOTO MX HCMOJb30BAaHUS WM  yTPAThI.
1.3. Tlonoxxenue ompeaenser MNOPSAIOK padboThl (ToiiydeHue, oO0paboTKa, HCIOJIb30BAHUE,
XpaHEHHE U T.[.) C IePCOHAIBHBIMH JJAHHBIMH PaOOTHHUKOB M TapaHTUHU KOH(UIEHINATBHOCTH
CBEJICHUN, TPEJAOCTaBIEHHBIX PAOOTHUKOM pabOTOIATEINIO.

1.4. TlepcoHanibHbIE JaHHBIE OTHOCATCS K KaTeropuH KOH(UIeHIHanbHOH nHpopmarun. Pexxum
KOH(UICHIIMAIBHOCTH NMEPCOHAIBHBIX JaHHBIX CHHMAETCS B Clydasx OOE3JIMYMBAHUS WM IO
UCTEUYEHUU 75 JeT CpoKa XpaHEHWs, €ClIM HHOE HE OIpPEIEICHO  3aKOHOM.
1.5. Tlonoxenue yrBepxaaeTcs M BBOAUTCA B AeiicTBue mpukazoMm aupekropa OOO «B» u
ABISIETCA O0S3aTENbHBIM JUIsI UCIOJHEHUS BCEMH pabOTHHKAMH, MMEIOIIMMHU JIOCTYN K
NEPCOHAIBHBIM JIaHHBIM COTPYJIHUKOB.

1.6. IOpunuueckue M (usnyeckue JHLIa, B COOTBETCTBUM CO CBOMMHU IOJHOMOYMSIMHU
Biajaeomue uHpopMalmendn o TrpaxaaHax, MOJy4yarolulMe | HCIONb3YIolue €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoi Penepanuu 3a HapyleHue
peXMMa 3aIUThl, 00Pa0OTKH U MOPSIIKA UCIIOJIb30BaHUs ATOW HH(OPMaLUH.

2. HOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHbIX

2.1. IlepconanpHble JaHHbIE pabOTHUKA — MH(OpMaIHs, He0OXoquMast paboTOAATEINIO B CBSI3U C
TPYJAOBBIMU OTHOILIEHUSIMH U Kacaromlasicss KOHKpeTHoro pabotHuka. Ilox uHdopmanmein o
pabOTHUKAX MMOHUMAIOTCS CBEEHHS O (paKTax, COOBITUAX U 0OCTOSTENBCTBAX JKU3HU PAOOTHHKA,
MO3BOJIAIONINE HUJEHTUPHUIMPOBATH €ro JUYHOCTb.

2.2. B cocraB mnepcOHAIBHBIX JaHHBIX PAOOTHUKA BXOJAT:

— MaCHOPTHBIE JTaHHBIE;
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—aHKeTHble W  OuWorpaduueckue JaHHBIE;

—cBeleHUss 00  o0Opa3oBaHMM W CICIHAIBHOCTH;
—CBEICHHS O TPYIOBOM U  OOmEM  CTaxe;
—CBEICHHS O  COCTaBE  CEMbH;

—CBEICHHS O  BOUHCKOM  Y4ETE;

—CBEICHHS O COIHUAIBHBIX JIBIOTaX;

— HaJIn4ue CyAMMOCTEN;
— ajpec MmecTa KHUTEIILCTBA;
— HOMEp JOMAIITHETO TeneoHa;

—aJpec  JUYHOMN 3JIEKTPOHHOU MOYTHI;

—MecTo paboThl WM Yy4eObl UWIEHOB CEMbH H POJICTBEHHUKOB;

—XapakTep  B3aUMOOTHOIIEHHUH B  CEMbE;

— coJep)KaHue  TPYJOBOIO  JIOrOBOPA;

—COCTaB  JEKJapUpyeMbIX  CBEIEHHH O  HAJIWYMM  MaTepUAIbHBIX  ILIEHHOCTEH;
— pe3yibTaThl MEIUIMHCKHX OOCJIeIOBaHW paOOTHUKOB Ha MPEeAMET TOJHOCTH K

OCYILIECTBIICHUIO TPYJOBBIX o0s13aHHOCTEH.
2.3. K 1okymMeHTaM, coJiepKalluM IepCOHAIBHbIE JaHHbIE PAOOTHUKA, CO34aBaEMBbIM B IIPOLIECCE
TPYZOBBIX OTHOLICHUH, OTHOCSTCSL:

— TPYZAOBOMU JIOrOBOpP;

— OCHOBAHMSA K IIpUKa3aM [0 JHUYHOMY COCTaBYy;

— IIO/UVIMHHHUKU ¥ KOIIMM IPUKA30B IO JIMYHOMY COCTaBY;

—IM4YHOE  JIEJIO;

— TpyZoBas KHUKKA;

— Jlena, CojepKallie MaTepualibl 10 IOBBIIICHUIO KBATU(PHUKALMK U IEPEernoAroToBKe,
aTTecTalllu, CIIy>)KEOHBIM paccie0BaHUsIM;

— KOIIMU OTYETOB, HAIIPABJISAEMbIE B OpraHbl CTATUCTUKH, U JIP.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B memsx obecneueHust mpaB U CBOOOJ 4YeJIOBEKa M TIpaxKJaHUHA paboToAaTeNlb U €ro
IpEJICTaBUTENIN TNpU 00pabOTKE MNEPCOHAIBHBIX JaHHBIX paboTHHKA 0O0s3aHbl COOIIOJAThH
cienyronme oOmue TpeOoBaHUS:

3.1.1. OGpaboTka nepcoHaIbHBIX JaHHBIX PAOOTHUKA MOXXET OCYIIECTBIISITHCS UCKIIOUATEITHLHO
B IeNsIX o0ecredeHus COOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
coleiCcTBUSL PAOOTHUKY B TPYIOYCTPONCTBE, OOY4YEHHMM M TMPOJBHXKEHHUH 10 CIyXOe,
oOecrieyeHHs JMYHOM 0e30macHOCTH pabOTHHKA, KOHTPOJS KOJMYECTBAa M KauyecTBa
BBIMOJIHAAEMONH  paboThl M oOecrneyeHHs COXPAaHHOCTH  HUMyIIecTBa  paboTonaTens.
3.1.2. Tlpu ompenenennu obbeMa W conaepkaHUs 00pabaThIBaEMBIX TMEPCOHATBHBIX JTaHHBIX
paboTHHUKa paboTojaTenb JODKEH pykoBojacTBoBarbes Konctutynueit PO, TpynoBeim
kogekcoM PO u uHbIMH (enepanbHBIMH 3aKOHAMHU.

3.1.3. Pabortonarens 00s3aH O3HAKOMHUTH IOJ PACIHUCKY paOOTHHMKA M €ro INpeicTaBUTENeH C
JOKYMEHTaMH OpTaHHW3alliH, YCTAHABIMBAOIINMH TOPSIOK 00paOOTKH MEePCOHATBHBIX TaHHBIX
paboTHHMKa, a Takke 00 MX TMpaBax U  O00OsA3aHHOCTAX B  OITOH  oOijacTu.
3.1.4. Bce mnepconanbHble JaHHBIE paOOTHHKA CJeIyeT MoJydaTh y Hero camoro. Ecmu
NEepCOHANbHbIE JaHHBbIE PA0OTHUKA BO3MOXHO MOJYYUTh TOJBKO Yy TpPEThEl CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEIOMJICH OO0 ATOM 3apaHee M OT HEro JOJKHO OBITh TOJYYEHO
nUCbMEHHOE coryacue. PaboTonaTesns 10KeH COOOIUTh paOOTHHUKY O LIEJSIX, MPEANoaraeéMbIxX
UCTOYHUKAX U crioco0ax MOyYeHUs IEPCOHATBHBIX JaHHBIX, a TAKXKE 0 XapaKTepe MOIEKAIIIX
MOJYYCHUIO TEPCOHAIBHBIX JAHHBIX W MOCIEICTBUAX OTKa3za paOOTHUKA [aTh MHCbMEHHOE
corjlacMé  Ha  HX  IIOJy4YeHHe.



3.1.5 PabGotomarenr He HMEET MpaBa IMoJydyaTb U 0OpalaThIBaTh IEPCOHANbHBIC JaHHBIC
pabOTHUKA O €ro MOJMTUYECKHUX, PEIMTHUO3HBIX M WHBIX YOSKIEHMAX M 4YAaCTHOM *u3HU. B
ClIydasix, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIIECHHH, JAHHBIE O YaCTHON
KU3HU (MHpOpMaLUs O KHU3HEICSATEIbHOCTH B cdepe CeMEWHBIX, OBITOBBIX, JMYHBIX
OTHOILIECHHIA) MOTYT OBITH MOJIy4eHBI U 00paboTaHbl PabOTOATETIEM TOJIBKO C €r0 MUCEMEHHOTO
COIJIacHsl.

3.1.6. PaGoronmatens He HMMeeT MpaBa MOJy4aTh M 00pabaThiBaTh MEPCOHAJBHBIC JaHHBIC
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX WIM €ro npodcor3Hon
NEeSITeIbHOCTH, 3a MCKIIOYCHHEM CIydaeB, IPEeIyCMOTPEHHBIX (heAepaTbHbIM 3aKOHOM.
3.1.7. llpu npuHATHH pEIICHUH, 3aTparuBalOIINX HHTEPECHl paOOTHHKA, pab0TOAATENIb HE UMEET
IpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pesyibTare MUX  aBTOMATU3UPOBAHHOM  OOpPaOOTKM WM  DJIEKTPOHHOTO  IOJIY4EHHS.
3.1.8. 3ammTa nepcoHaNbHBIX JAHHBIX Pa0OTHHKA OT HEMPAaBOMEPHOI'O MX MCIOJIB30BAHUS WU
yTpaTbl JOJDKHA ObITh oOecredyeHa paboTojaTeleM 3a CuUeT €ro CpeAcTB M B IOpsJKe,
YCTaHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

4. MPABA U OBA3ZAHHOCTU PABOTHHUKA B OBJACTHU 3AIIUTHBI EI'O
INEPCOHAJIBHBIX TAHHbIX

4.1. B nensx 3aluThl NEPCOHAIBHBIX JaHHBIX, XpaHAMuUXcs y paboTtoaarens, paOOTHUK UMEET
paBo:

— MOJIy4aTh MOJHYI0 HHPOPMALIMIO O CBOMX MEPCOHATIBHBIX JaHHBIX U 00pPaOOTKE 3THUX JIaHHBIX;
— IOJTy4aTh CBOOOHBINA OECIUIATHBIN JOCTYNl K CBOMM II€PCOHAIBHBIM JJAHHBIM, BKJIIOYasl [IpaBo
Ha I[OJlydeHMe  KOmMi 00O  3amucH,  CojAepikalled  MepCOHANbHbIE  JAaHHBIE;
— JIONOJIHATh NEPCOHAJIbHBIE JIaHHBIE OLEHOYHOTO XapakTepa 3asBIIEHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO  TOYKY  3pEHHS;

— ONpeAensATh  MNpeacTaBUTeNed  JUIsl  3allUThl  CBOMX  NEPCOHAIBHBIX  JIAHHBIX;
— TpeOoBaTh UCKIOYEHUS WM UCTIPABICHUS HEBEPHBIX MJIM HETIOJHBIX MEPCOHANBHBIX JIaHHBIX;
— TpeboBaTh U3BEUICHUS paboToaTeNeM BCEX JIUL, KOTOPBIM paHee ObLIM COOOIIEHbI HEBEPHBIE
WIA HENOJHbIE IepCOHAIbHbIE JaHHble paboTHMKA, 000 BCEX MPOM3BEACHHBIX B HUX
UCKJIIOYCHUSIX, HCHPABICHUSX U JOMOJHEHUSX;

— o0’kanoBaTh B CyJle JI0Oble HelpaBOMEpHbIe AECUCTBUS WK Oe3eiicTBUs paboTonaTelns MpH
00paboTKe M 3alIUTe €ro MepPCOHAIbHBIX JaHHBIX;

—Ha COXpaHEHUE 51 3aIIUTy cBOEH JINYHOU u CceMeNHOoMN TalHBI.
4.2. Ilpu oTkaze paboTojaTensi UCKJIIOUNUTh WM UCIIPAaBUTh NEPCOHANIbHBIE JJaHHbIE paOOTHUKA
TOT UMEET MPaBO 3asBUTh B MUCbMEHHOMN (hopMe paboTOIaTENI0 O CBOEM HECOTJIACHU C COOTBET-
CTBYIOUIMM OOOCHOBAaHHEM TaKOro HECOTrJIacusl.

4.3. PaGoTHMK J7 COXpaHEHHUS TOJHOM M TOYHOM uHHGOpManMM O HEM 00s3aH:
—mepenaBaTb  pabOTONATENI0 WM €ro  NPEACTABUTENI0  KOMIUIEKC  JIOCTOBEpPHBIX,
JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpynoBbIM
KojekcoMm PD;

— CBOEBPEMEHHO coo0maTs padoTofaTefo 00 M3MEHEHHH CBOUX TEPCOHATBHBIX JIaHHBIX.
4.4. PaGOTHUKHU M MX MPEACTABUTENH JOJDKHBI OBITh 03HAKOMJICHBI TI0J] POCIIUCH C JIOKyMEHTaMHU
OpraHM3aly, yCTaHABINBAIOIIMMH MOPSAI0K 00pabOTKU MEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB, a
Takke 00 MX TpaBaX M OOSI3aHHOCTSAX B 3TOW 0OIACTH.

4.5. B memsix 3ammThl 4YaCTHOW JKU3HU, JIMYHOM W CEMEWHOW TalHBI PabOTHUK HE JOHKEH
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00pabOTKYy MEpCOHANBbHBIX JAHHBIX TOJBKO C €ro COrjacus,
MOCKOJIBKY 3TO MOXET MOBJIeYb IPUUNHEHUE MOPAJIbHOTO U MaTEPHAIbHOTO Bpe/a.



5. HOJYYEHUE, OBPABOTKA N XPAHEHUWE IIEPCOHAJIBHBIX JAHHBbIX
PABOTHHUKA

5.1. Ilonyuyenue, 06paboTKa, XpaHeHHEe U J1I000€ IPyroe UCIOIb30BaHUE NEPCOHANBHBIX JAHHBIX
pabOTHHUKA MOXKET OCYILIECTBIISATHCS HCKIIOUUTEIBHO B IIENSX COOJIOACHUS 3aKOHOB M HMHBIX
HOPMATHUBHBIX IIPAaBOBBIX AKTOB, COACHUCTBUS PAaOOTHUKY B TpPYAOYCTpOICTBE, OOy4YeHMH,
NPOJIBIKEHUU TIO paboTe, oOecriedeHns JIMYHON 0€30macHOCTH pabOTHHUKA, KOHTPOJISA KadyecTBa
BBINOJIHAEMON pabOThl, OYEPEIHOCTH IPEJOCTABICHUS €XErOJHOI0 OTIYCKa, YCTAHOBJIEHUS
pa3mMepa 3apaboTHOM TUTATHL.
5.2. IlepcoHanbHble AaHHbIE Pa0OTHUKA CilelyeT Ioiy4arb y Hero camoro. I[IpencraBurensb
paboTtonarens (CrienUalbHO YIIOJIHOMOYEHHOE JIMII0) MPUHUMAET OT MOCTYIAIOUIEro Ha paboTy
JMLA JOKYMEHTBI, IPOBEPSET MOJHOTY UX 3aII0JHEHUS U MPAaBUIBHOCTh YKa3bIBAEMbIX CBEJCHUN
B COOTBETCTBHM C IPEACTABIECHHBIMU JOKyMeHTamMH. Eciiu nepcoHanbHbIe JaHHbIE paOOTHHKA
BO3MOYKHO MOJYYUTh TOJIBKO Y TPEThel CTOPOHBI, TO PAOOTHHUK JOJIKEH ObITh yBEJOMJIEH 00
3TOM 3apaHee, U OT HEro JOJDKHO OBITh IOJYy4eHO MUCbMEHHOE cornacue. Paboroaarens nomkeH
COOOUIMTh PAOOTHUKY O IeNAX, MPEANoJiaraéMblX MCTOYHMKAX M CIOCo0ax IOIy4eHUs
NEPCOHAIBHBIX JJAHHBIX, & TAKXKE O MOCIEACTBUIX OTKa3a padOTHHKA JaTh MMCbMEHHOE COIJIache
HA  UX  TOJy4YeHHe.

5.3. Bce Mepbl KOHGHUACHIMATBLHOCTH TpHu cOope, 00paboTKe M XpaHEHHH NEPCOHAIBHBIX
JAHHBIX COTPYIHMKA pacHpOCTPaHAIOTCA Kak Ha OyMakHble, TaK M Ha 3JEKTPOHHBIE
(aBTOMAaTU3MPOBAaHHBIE) HOCUTEIH HH(POPMALUH.

5.4. XpaHeHHe NEpCOHAIbHBIX JAHHBIX JOJDKHO MPOUCXOAMTH B MOPSJIKE, MCKIIOYAIOIIEM HX
yTpaTy WIH HENPaBOMEPHOE MCIOIb30BaHUE.

5.5. JluyHoe Aeno W JMYHas KapToyka pa0OTHHKA XpaHATCS B OyMakKHOM BMJE B Tarkax
B CIEI[MAJIbBHOM HECropaeMoM Ikady, oO0ecleynBaroleM 3aluTy OT HECaAaHKIMOHMPOBAHHOIO
JIOCTyTA.

5.6. IlepcoHanbHble NaHHbIE PaOOTHHKA MOTYT TaK)K€ XPAaHUTbCA B DJIEKTPOHHOM BHJE Ha
JIOKaJbHOM KOMIBbIOTEpHOH ceTu. JIOCTyHm K 3JIEKTpOHHBIM 0a3zaM JIaHHBIX, COJAEpIKaIluM
NepPCOHAIbHBIE TaHHbIE Pa0OTHHKA, 00ECIIEYNBAETCSl CUCTEMOM MapoJiel.

6. 1OCTYII K HEPCOHAJIbBHBIM IAHHbIM

6.1. BryTtpennnii JIOCTYII.

6.1.1. IIpaBo JIOCTyTIa K IIEPCOHAIBHBIM JAHHBIM paboTHHUKa HMMEIOT:
— IUPEKTOP OpraHu3alINy;

— PYKOBOJIUTENIN CTPYKTYPHBIX TOAPA3ACICHUN TI0 HAMPABICHHUIO NEATEIBHOCTH (JOCTYN K
JOKYMEHTaM, COJAEp)KalllUM IepCOHAJIbHbIE JaHHbIE MOJYMHEHHOTO UM COTPYIHHKA);
— PYKOBOJIUTENIb WHOTO TOApA3JeNieHs] MPpHU TiepeBojie pabOTHHKA W3 OJHOTO CTPYKTYPHOTO
HOpa3/IeIeHUs B JpYyTOE;

— paObOTHHK, HOCHTEIh TIEPCOHAIBHBIX JIAaHHBIX;

— pabOTHUKH KaJIpOBOI CITYKOBI;

— paboTHUKHN OyxranTepuu (K JaHHBIM, KOTOPbIE HEOOXOJMMBI ISl BBHIMOJHEHUS KOHKPETHBIX
byHKIHi).

6.1.2. IlpaBo mnomy4deHHs JOKYMEHTOB, COJEpKalllUX I[EepPCOHANbHbIE IaHHbIE pabOTHHKA,
HEMOCPEJCTBEHHO Ha palouee MeCTO HMMeeT AMPEeKTop opraHuzanuu. Ilo nuceMeHHOMY
PACIIOPSHKEHUIO0 TUPEKTOpa OPTaHHW3alMd COTPYIHUK KaJIpOBOW CIY)XOBI, OTBETCTBEHHBIH 3a
paboTy C COOTBETCTBYIOIIMMH JIOKYMEHTaMH, O0O0s3aH JIMYHO TMepeaaTrb HcTpedyeMble
JOKYMEHTBI HEMOCPEICTBEHHO AMPEKTOPY OpraHU3alUH.



6.1.3. PykoBomuTenu CTPYKTYpHBIX THOJApa3eIC€HUNA UMEIOT TMPaBO O3HAKOMHUTBCS C
JOKYMEHTaMH, COJEpXallUMHU IepCOHalbHbIE MJAaHHbIE TMOJYMHEHHOTO WM pabOTHUKA, B
IIOMEILEHUHN OTJea KaJpOB B NPUCYTCTBUU COTPYIHUKA OTAENA KaJIpOoB, OTBETCTBEHHOI'O 3a
paboTy € COOTBETCTBYIOUIMMH JOKYMEHTAMH.

6.1.4. PaboTHUK u©MeeT IMpaBO O3HAKOMHUTBCS C JIOKYMEHTAMH, COAEpXKAILUMU €ro
NEPCOHAIbHBIE JaHHbIE, B MOMENICHUH OT/AeNa KaJpoB B IMPUCYTCTBUU COTPYIHUKA OTAENa
KaJ[pOB, OTBETCTBEHHOTO 32 PabOTy C COOTBETCTBYIOIIUMH JOKYMEHTaMH.

6.2. BHemHuii  gocTym.

6.2.1. K numiam, KOTOpBIM MOTYT OBITh IIepeaHbl IIepCOHANbHBIC JaHHbIE BHE OpTaHU3alluH, U
YCIIOBUU coOI0ICHUS TpeOoBaHuUM 3aKOHOJATEIhCTBA, OTHOCSITCSI:
— HaJIOTOBbIE WHCTICKIINH;

— IIPaBOOXPaHUTEIbHBIC OpraHbl;

— OpraHbl CTaTUCTHKH;

— CTpaxOBblE  areHTCTBa;

— BOCHKOMATHI;

— OpraHbl  COIMAIBHOTO  CTPaXxOBaHUS;

— IIEHCUOHHBIE (hoHbI;

— MOJpa3AeNieHUus] MYHHUIMIAIbHBIX OPraHoOB YIPaBJICHHUS.

6.2.2. Hag3opHO-KOHTPOJIBHBIE OpPTraHbl UMEIOT JAOCTYI K MH(OpMAIMH TOJIBKO B chepe cBoei
KOMIIETCHIIHH.

6.2.3. Opranuzanuy, B KOTOPBIE COTPYIHUK MOXET TIEPEUUCIATh JICHEXKHBIE CPEICTBA
(cTpaxoBble KOMIIAHWHW, HETOCYJApCTBEHHbIE IEHCUOHHBbIE (DOHMABI, OJIArOTBOPUTEIBLHbBIE
OpraHM3aly, KPEeIUTHBIE YUPEXKJEHUS), MOTYT MOIYYUTh JOCTYIl K MEPCOHAIBHBIM JaHHBIM
paboTHHKA TOJIBKO npu HAITMYUU ero MUCBMEHHOTO pas3pelieHusl.
6.2.4. CBeneHuss 0 pabOTaIOLIEM WM YBOJEHHOM paOOTHUKE MOTYT OBITh IPEIOCTABIICHBI
JIpYroi opraHu3aIii TOJIbKO C MUCHbMEHHOIO 3apoca Ha OJIaHKe OpraHU3aliy, C MPUI0KEHUEM
KOMMUMU  3asBJICHUS  PabOTHHUKA.

6.2.5. IlepcoHanbHble JaHHBbIE paOOTHHKA MOTYT OBITh IMPEIOCTaBIE€HBl POJACTBEHHHKAM WU
YIEHaM €0 CEMbH TOJIBKO ¢ TUCbMEHHOIO pa3peleHsl CaMoro pabOTHHKA.

7. HEPEJJAYA TEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu mnepemade mEpCcOHANbHBIX JaHHBIX paboTHHKAa paboronarenb  00s3aH:
— He co0o01IaTh NepcoHabHbIE JaHHbIe PA0OTHUKA TPEThel cTOpoHe €3 MUCEMEHHOTO COTIacHs
paboTHHKaA, 32 WCKIIOUYEHHEM CJIy4aeB, KOTJa STO HEOOXOJMMO B IENSAX MPEAYNPEKICHHS
yrpo3bl KU3HU U 3[0POBBI0 paOOTHUKA, a TAaK)KE B CIIy4asX, YCTAaHOBJIEHHBIX (efepaibHbIM
3aKOHOM;

—HE Ccoo0mare TepCOHANbHbIC JMJaHHbIE pPa0OTHHKAa B KOMMEPYECKHX Melsix 0e3 ero
NUCbMEHHOTO  COTJIACHS;

— IPeayNpeaANUTD JIUL, MOMyYaIOUIUX IepCOHATIbHbIE TaHHbIE pAOOTHUKA, O TOM, YTO 3TU JJaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LENAX, /11 KOTOPBIX OHU COOOIIECHBI, M TPeOOBaTh OT ITHX
JIMII TIOATBEPXKICHHUS TOTO, YTO 3TO MPAaBHIIO cOoOroAeHo. JIuIa, momydaronme mepcoHalbHbIe
JTaHHbIe pabOTHHKA, 00s13aHbI COOIIOAATE PEKUM CEKPETHOCTH (KOH(HISHIIMAIBLHOCTH). JlaHHOoe
MOJIO’KEHHE HE paclpocTpaHsieTcsi Ha OOMEH NepCOHANIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTQHOBJICHHOM  (pellepalbHBIMH  3aKOHAMH;

— pa3p€uiaTtb A0CTYyII K NNEpCOHAIbHBIM JaHHBIM pa6OTHI/IKa TOJIBKO CIiI€uaJIbHO
YIOJIHOMOYEHHBIM JIMLAM, [IPU 3TOM YKa3aHHBIE JIMIA JTOJDKHBI UMETh MPaBO MOJIy4aTh TOJIBKO
TC€ NCPCOHAJILHBIC JAaHHBIC pa6OTHI/IKa, KOTOPEBIC HGO6XO)II/IMI)I AJI BBITIOJITHEHUSA KOHKPCTHBIX
dyHKIHMi;

— 3ampamuBaTh HWH(OpPMAIMIO O COCTOSIHUM 370pOBbS pPabOTHHWKA TOJBKO B 00BEME,



HEOOXOUMOM JUIsI OTIPEICJIEHUS] BOZMOKHOCTH BBITTOJIHEHHUSI PAOOTHUKOM TPYAOBOH (DYyHKIINU;
—mepelaBaTb IMEPCOHAIbHbIE JaHHble paOOTHMKA €ro MpPEJACTaBUTENIAM B  IOpsIKE,
ycTaHOBIIEHHOM TpynoBeiM KojxekcoMm P®, u orpaHuumBaTh 3Ty MH(OPMAIMIO TOJBKO TEMH
IEPCOHANbHBIMM JJAHHBIMU PAa0OTHHKA, KOTOPbIe HEOOXOAMMBI Ul BBINOJIHEHUS YKa3aHHBIMU
OpPEACTaBUTENISIMU  UX  (DYHKIIMH.

7.2. KomnupoBaHMe€ U BBIIMCKA IEPCOHAIBHBIX JAHHBIX PAa0OTHHKA  Pa3pellarTCs
UCKJIIOYUTENIBHO B CIYKEOHBIX LENSIX MO NUCbMEHHOMY 3alpocy M € pa3pelleHus IAUPEKTopa
OpraHu3aluHm.

7.3. Ilepenaua nepcoHaNbHBIX JaHHBIX OT JAEp)KaTels WIM €ro MpeiCcTaBUTEIEed BHELIHEMY I10-
TPEOUTETI0 MOXKET JOIyCKAaTbCs B MUHUMAIbHBIX 00BEMAax M TOJBKO B ILIEISAX BBITOJHEHMS
3ajad, COOTBETCTBYIOLIUX 00BEKTUBHOMN IIPUYMHE coopa 3TUX JIAHHBIX.
7.4. CoTpyqHHKaM, MMEIOIIUM JOCTYI K IEpPCOHAIbHBIM JaHHbIM paOOTHMKA, 3alpeliaercs
0TBEYATh HA BOIPOCHI, CBA3aHHBIC C Mepeaadeii MepcoHaIbHON HH(OPMAIUH, 110 Tele(OHY WIH

dbakcy.

8. HOPAAOK OBECIHHEYEHUSA 3AIIIUTHI IEPCOHAJIBHBIX TAHHBIX

8.1. Ilog yrpo3oif win ONacHOCTbIO YTPaThl MEPCOHAJBHBIX JAHHBIX NOHUMAETCS €IMHUYHOE
WIA KOMIUIEKCHOE, peajbHOe WM IOTCHIHAIBFHOE, AKTHBHOE WM IACCHBHOE MPOSBICHUE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHMKOB YIPO3bl CO3/1aBaTh
HEOJIarONpUsATHBIE COOBITHS, OKa3bIBaTh JCCTAOMIM3HPYIOIICEe BO3JICHCTBHC HA 3alIMINAEMYIO
nHpopMaIuro.

8.2. Puck yrpo3sl 00BIM HWHGOPMAIMOHHBIM pecypcaM CO3JIal0T CTUXHUHBIC OEICTBUSI,
9KCTpEMAJIbHBIE CUTYallMH, TEPPOPUCTUYECKHUE IEUCTBUS, aBapUM TEXHUYECKHX CpPEICTB HU
JVWHAKA CBSI3M, JApYrHe OOBEKTUBHBIE OOCTOSTENLCTBA, a TaKXKe 3aMHTEPECOBAHHBIE U
HE3aMHTEPECOBaHHbIE B BO3HUKHOBEHUH YIpO3bl JIKIA.

8.3. 3ammura MepcoHaNbHBIX JIaHHBIX MPEICTaBIsET COOOW KECTKO pEriaMEeHTHUPOBAaHHBIM U
JTUHAMUYECKH TEXHOJIOTUYECKUH MPOLIeCcC, MPpelyNpeKIatolnii HapyeHne JOCTYIHOCTH, L0~
CTHOCTH, TOCTOBEPHOCTH M KOH(QHUICHIIMAILHOCTH MEPCOHATBHBIX TaHHBIX U B KOHEYHOM CYETE
o0ecreynBarOIUi  JTOCTAaTOYHO HAASKHYI0 Oe3omacHOCTh MH(popManmuu B mpolecce
yIIpaBJIEHYECKON 17§ MIPOU3BOICTBEHHOM JeSITeTbHOCTH OpTaHU3aIHH.
8.4. 3amuTa NMepcoHaJbHBIX JAaHHBIX PAOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIIOJIb30BAaHUS WIIH
yTpaThl JOJKHA OBITH OOecredeHa padoTojaTeleM 3a CYET €ro CpelICcTB W B TOPSAJIKE,
YCTQHOBJICHHOM  (pefiepalbHbIM  3aKOHOM.

8.5. BuyTpennss 3aluTa.

8.5.1. Jlns oOecnieueHrs BHYTPEHHEN 3alllUThl IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOOXOIUMO
coOII01aTh CIIEIyIOIINe MEpBI:

— OrpaHHYEHHE U perjaMeHTalus cocTaBa paOOTHUKOB, (QYHKIMOHAIbHbIE OO0S3aHHOCTU
KOTOPBIX TpEeOYIOT KOH(HUIECHIHAIbHBIX 3HAHMIA;

— cTporoe u3bupareabHoe U 0OOCHOBAHHOE paclpe/iesieHne JOKYMEHTOB U UH(pOpMaluu MEeXIy

paboTHUKaMU;
— panMoHANbHOE pa3MelleHHe paboynx MecT pabOTHHKOB, MPU KOTOPOM HCKITIOYAIOCh OBl
OECKOHTPOJIbLHOE UCIOJIb30BAHUE 3alUIaeMoi uH(pOpMaINH;

—3HaHue pPaOOTHUKOM TpeOOBaHUN HOPMATHUBHO-METOJMYECKUX JIOKYMEHTOB IO 3alluTe
UHpOpMALlUM U COXPAHEHHIO  TalHBI;

— HaJIMYMe HEOOXOJUMBIX YCIOBHII B MOMENIEHMH s paboThl ¢ KOHOUACHIHAIbHBIMU
JOKYMEHTaMd W  0a3aMM  JIaHHBIX;

— OIlpe/ieJIeHNe M perjlaMeHTalisl cocTaBa pabOTHUKOB, UMEIOIIMX MpaBo JocTyna (BXoza) B
MIOMEIIEHUE, B KOTOPOM HAaXOJUTCSA BBIYMCIHMTEIbHAs TEXHHMKA C JOCTYNOM K 0a3aM JaHHBIX;
— OpraHu3alusi IMpolecca YHMUYTOXKEHUS WH(OpMalluu;



— CBOEBPEMEHHOE BBISIBJICHHE HapylIeHHs TPeOOBaHUI pa3pelIMTeIbHON CHUCTEMbI JOCTYIa
paboTHUKaMuU MO/Ipa3IeIIeHuUs;
— BOCHIUTATENbHAs M Pa3bsACHUTENbHAss paboTa C COTPYAHUKAMHU TOJPA3/CICHUSA, LEb
KOTOpOM — TpeaynpeanTh YTpaTy LEHHBIX CBEIEHUN NHpu paboTe ¢ KOH(HIECHUIUATbHBIMU
JIOKyMEHTaMH.

8.5.2. Bblmaya AOKyMEHTOB Ha OyMa)XHOM HOCHUTEIE, COJEp)KallUX MEePCOHAJbHBIC JIaHHBIC
paboTHHKA, Ha paboyMe MecTa PYKOBOAMUTENEH CTPYKTYPHBIX IOJApa3AeieHUN 3amperieHa.
8.5.3. Bce d(aiinbl, comepkamue mHepcoHaIbHBIE TaHHbIE PaOOTHHUKA B AJICKTPOHHOM BHJIE,
JIOJDKHBI OBITH 3aIUINEHBI TAPOJIeM, KOTOPbIH COOOIIAeTCsl PyKOBOAUTENIO KaAPOBOM CITY>KOBI U
PYKOBOIMTENIO CIIYKObl MH(POPMAIMOHHBIX TEXHOJOTHA.

8.6. Buemmnss  3amura.

8.6.1. Jlnsg 3ammuThl KOHGUIACHIMAIBLHON WHGOPMAIMK CO3JAIOTCA  IieJIeHAIIpaBICHHBIC
HEOJIarONpPUATHBIE YCIOBUS U TPYIHONPEOJIOJIMMbIE NPENATCTBUS JJs JIMIA, IBITAIOLIErOCs
COBEpUINTh HECAaHKLIIMOHUPOBAHHBIN JOCTYI U OBJIAJETh MEPCOHATBHBIMU JAHHBIMU PAOOTHUKA.
[lenbto U pe3yabTaTOM HECAaHKLMOHUPOBAHHOTO JIOCTYIA K MH()OPMALIMOHHBIM pECypcaM MOXKET
OBITh HE TOJIBKO OBJIQJICHHE CBEJIEHUSMU U HMX HCIOJb30BaHHE, HO M UX BHUJIOU3MEHEHUE,
YHUYTO)KCHUE, BHECEHHE BHpYca, MOJAMeHa, (anmbcuduranus copepkaHusl JOKYMEHTa H Ap.
8.6.2. Pacnpenenenue ¢yHkiuii, paboure mporecchl, TEXHOJOTHs COCTaBlIeHUs, 0hOpPMIICHHS,
BE/ICHUS M XpaHEHHsI JOKYMEHTOB, COJIEPKAIIUX ITEPCOHATIBHBIE TaHHBIE pAaOOTHHKA, B KQJAPOBOI
cinyx0e SBISETCS 3aKpbITOW OT TOCTOPOHHUX JHI[ HH(pOpMaIueil.

8.6.3. [lox mOCTOPOHHUM JIMLOM IOHUMAETCd JI000€ JIMLO, HE SBIsIONIeecs PabOTHUKOM
OpraHH3aIIH.

8.6.4. Jlna obecriedeHns BHEUIHEW 3aIUTHl MMEPCOHATBHBIX JAHHBIX PAOOTHUKA HEOOXOAUMO
OPEINPUHITh CIEIYIONIHE MEpbI:

— TIpUeM, y4eT ¥ KOHTPOJb JIeATEILHOCTH MMOCETUTENCH JOKHA BECTH CiIyk0a 0€301MacHOCTH C
NPUMEHEHUEM CHCTEM BUJACOHAOIIO/ICHUS;

—BBECTH B OpraHU3allid TPOMYCKHOH pEXKUM;

— BbIJJa4y IPOIYCKOB IIOCETUTENSIM OCYIIECTBISATH HAa OCHOBAaHMU IHMCBMEHHOH 3asBKU
3aMHTEPECOBAHHOTO pabOTHUKA opraHu3anuu. BeinanHele npomycka ¢ukcupoBaTh B Kuure
ydeTa TOCETUTeNel € YyKa3aHHEM BpPEMEHHM IIOCEIEHUs U 3auHTepeCOBAHHOTO pabOTHHUKA
OpraHu3aluy;

— MOMEILEHHsI OpraHU3aluU 000PYA0BaTh TEXHUYECKUMHU CPEACTBAMH OXPaHbl U CUTHAIM3ALINH.
8.7. Bce nuna, B 10OJKHOCTHBIE O0S3aHHOCTH KOTOPBIX BXOAMT MOJIydYeHHe, 00paboTKa U 3aluTa
NEepCOHANBHBIX JaHHBIX paOOTHHKA, IPU MpHEMe Ha paboTy 00s3aHbI MOANUCATH 00s3aTEILCTBO
0 HepasrJalleHud MEepPCOHAIbHBIX JIaHHBIX pabOoTHUKA.

8.8. Ilo BO3MO>KHOCTH IIEPCOHAJIbHBIE JTaHHBIE 00€3TMYNBAIOTCS.
8.9. Kpome Mep 3amiuThl MNEPCOHANbHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboronarenu, paOOTHMKM W MX NPEACTAaBUTENH MOTYT BbIpabaThiBaTb COBMECTHBIE MEpHI
3alIUThl NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

9. OTBETCTBEHHOCTH 3A PA3IJIAIIEHUE KOH®UIAEHIMUAJTBHOM
NHPOPMAILIUU, CBA3AHHOMU C IEPCOHAJIBHBIMHU JAHHBIMH

9.1. IlepcoHanbHast OTBETCTBEHHOCTh — OJJHO U3 IJIaBHBIX TPeOOBaHMUN K OpraHu3aluy (pyHKIIHO-
HUPOBaHMA CHCTEMBl 3alllUThl IEpCOHANbHOW MHGQOpManMu U 00s3aTeNbHOE YCIOBUE
obOecrieueHHss SPQPEKTUBHOCTH ITOH  CUCTEMBI.

9.2. KOpunuueckue u (U3MYECKHE JMIA, B COOTBETCTBUM CO CBOMMH IOJIHOMOYHSMHU
Biajaeomue uHpopMaluend o TrpaxaaHaxX, I[OJydyalolue U HCHOJIb3YIOIIUe €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOATEILCTBOM Pocculickon Penepanyu 3a HapyLIeHue
pekuMa  3amuThl, OOpabOTKM W  TOpsAAKAa  HWCIONB30BaHUS  OTOM  MH(POPMAIIHH.



9.3. PykoBoauTenb, pazpemaromuii JOCTYI COTPYAHHUKA K KOH(HICHIIUAILHOMY JOKYMEHTY,
HeCceT MIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a JaHHOE paspelleHue.
9.4. Kaxnaplii COTPYIHHK OpraHM3aLUH, NOIYYAOIUH s paboThl KOH(UACHIHATbHBIN
JIOKYMEHT, HECeT JIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTb HOCHUTENS U KOH(PHUACHINATHHOCTh
uHpOpMaLnu.

9.5. Jluua, BUHOBHBIE B HApyIIEHUU HOPM, PETYIUPYIOUINX MOJydeHHe, oOpaboTKy M 3alluTy
NEPCOHAJIHBIX ~ JAaHHBIX  paOOTHUKA, HECYT JAUCHUIUIMHAPHYIO, aJMUHUCTPATUBHYIO,
Ipa)KAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepaibHbIMU
3aKOHAMHU.

9.5.1. 3a HeucnojHeHHE WJIM HEHAJJIeKAIIee HCIOJIHEHHE pPa0OTHUKOM 10 €ro BHUHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIOACHUIO YCTAHOBJIEHHOTO MOpsAKa paboThl co
CBEICHMSIMH  KOH(PHUACHUMAIBHOTO  Xapakrepa  paborojareib  BOpaBe  MPUMEHSTh
NPELYyCMOTPEHHBIE TpynoBsiM KozekcoM PO JACUUATUITMHAPHBIE B3BICKAHUS.
9.5.2. TomXKHOCTHBIE JIMLIA, B OOSI3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE MEPCOHATbHBIX JaHHBIX
COTpYJIHUKA, 00s3aHbl 00€CNEUYUTh KaKJIOMY BO3MOXXHOCTh O3HAKOMJIEHHUSI C JOKYMEHTaMH M
MaTepuaiaMH, HEMOCPEIACTBEHHO 3aTpParvBalOIIMMU €ro IpaBa U CBOOOABI, €CU HHOE He
IpeyCMOTPEHO 3aKkoHOM. HempaBoMepHbIE OTKa3 B NPEJOCTaBICHUM COOpPAHHBIX B
YCTaHOBJICHHOM TMOPSIKE JOKYMEHTOB JIMOO HECBOEBPEMEHHOE IMPEAOCTaBICHUE TaKHX
JOKYMEHTOB WJIM WHOW wWH(pOpMamuu B CIIyYasX, HOPEIYCMOTPCHHBIX 3aKOHOM, JIMOO
MPEIOCTABIICHUE HEMOJMHOW WM 3aBeIOMO JIOXKHOW HH(OpManuu BIEUET HAJOXKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMHHUCTPAaTHBHOTO mmTpada B pasmepe, onpeaensiemoM Komekcom 00
aJIMUHHUCTPATUBHBIX npaBoHapyuieHusx PO.
9.5.3. Hapymienrne HENPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM YHCJIE HE3aKOHHOE coOMpaHue
WIH PACIPOCTPAHEHHE CBEACHUN O YaCTHOW KHM3HU JIUIA, COCTABISIONIMX €ro JMYHYIO WU
ceMeiiHyl0 TaliHy, 0€3 €ero corjiacusi), HElpaBOMEPHBIH JOCTYNl K OXpaHAEMOH 3aKOHOM
KOMIIBIOTEPHONH UWH(GOpMAIlUU, HEMPAaBOMEPHBIM OTKa3 B MPEAOCTaBICHUH COOpaHHBIX B
YCTaHOBJICHHOM TOPSIKE TOKYMEHTOB M CBEACHUH (€CIIU 3TU JIeSHUS IPUUHUHUIIN BpEJl IpaBaM U
3aKOHHBIM MHTEpECcaM Tpa)<JaH), COBEPIIECHHBIEC JUIIOM C UCIIOJIb30BAHUEM CBOETO CIYKEOHOTO
MOJIOKEHUS, BJICYET NMPUBJICYCHUE BUHOBHOTO K OTBETCTBEHHOCTH B COOTBETCTBUU C Y TOJIOBHBIM
KojgekcoMm PD.

9.6. HenpaBoMepHOCTh JESATEIBHOCTH OPraHOB T'OCYJAapPCTBEHHON BIACTH W OpraHU3alui I0
cOOpy W UCMHOJB30BAaHUIO TMEPCOHANBHBIX MTAaHHBIX MOXET OBITh YCTaHOBJEHA B CyAeOHOM
MOPSJIKE.

9.7. 3amuTa npaB pabOTHUKA, YCTAHOBJICHHBIX HacTOSAIINM [lookeHneM U 3aKOHOJATENTECTBOM
Poccuiickoit @enepanun, OCYWIECTBISIETCS CYJIOM B LEISIX NPECEYEHUsS HEMPaBOMEPHOTO
WCIIONIb30BAaHUsl TEPCOHANBHBIX JIaHHBIX pPAa0OTHUKA, BOCCTAHOBJICHHS HApPYIIEHHBIX MpPaB U
BO3MEUIEHMS IPUYMHEHHOTO yliepOa, B TOM UMCIIe MOPAJIbLHOTO Bpea.



